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	Mary Landry
233 Crow Ave ◆ Malibu, CA 29065

935.383.5678 ◆ marylandry@yahoo.com

EXPERIENCE 
AUTONICS USA, INC., OFFICE MANAGER, Vernon Hills, IL, 2003—present  
● Responsible for inventory management, accounts receivable, accounts payable, and payroll at North American sales office and distribution center for privately held South Korean electronic components manufacturer
● Dramatically lowered past due accounts receivable by introducing a formal process to track delinquent payments and by creating a “no payment/no product” company policy
● Reduced accounts payable delinquencies from 24 months to less than 12 months by vigilantly managing cash flow and by launching company’s first-ever automatic funds transfer payment process
● Renegotiated purchasing contract with General Electric increasing minimum order quantity 150% and improving net payment terms 20% 
● Oversee inventory distribution of more than 150,000 units annually across 150 distributors in North America and Central America

NORTHERN TRUST CORPORATION, Chicago, IL, 1986—2002

BUSINESS PROCESS ANALYST – CASH MOVEMENT SYSTEM, 1992—2002

● Supported more than 2,300 internal partners as company’s subject matter expert for proprietary Cash Movement System used to move $110 billion monthly in trust clients’ cash
● Trained hundreds of employees at 10 offices throughout the U.S. and U.K.
● Coordinated dozens of system enhancements including major initiative allowing more than 100 locations nationwide to print checks locally versus all at one Chicago location
● Managed a team of up to seven data entry clerks

TRUST FEE FINANCIAL ANALYST – TRUST & FINANCIAL SERVICES FEE DIVISION, 1990—1992

● Reported $22 million in monthly fee income and forecasted quarterly and annual fee income for 15 distinct Trust Products
● Worked closely with Controller’s group to establish a comprehensive, user-friendly database for retrieving current, forecasted, and historical fee results

SENIOR FINANCIAL ANALYST – TRUST & FINANCIAL SERVICES ADMINISTRATION, 1986—1990

EDUCATION

MBA, INTERNATIONAL BUSINESS, DEPAUL UNIVERSITY – CHICAGO, IL, 1991
BS, FINANCE, UNIVERSITY OF ILLINOIS – CHAMPAIGN – URBANA, 1984 
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工作经验 
奥托尼克斯电子美国公司, 办公室经理, Vernon Hills,伊利诺伊州 2003年至今  

● 成立北美销售办公室和在私人持有的韩国电子元件制造商配送中心负责库存管理，应收，应付账款和工资 
● 通过引入正式流程来跟踪拖欠款项和创建了一个“无付款无货物”的公司政策，从而大量降低了过期应收账目数量
● 通过严密管理现金流量和公司推出首个自动转移支付资金流程，从而使拖欠款项从24个月减少到少于12个月
● 与通用电气重新签订购买合同，将最低订单量增至150%，提升20%付款期限 
● 监管超过15万个部件的年度库存分配，遍及在北美和中美洲150个经销商

北美信托银行, 芝加哥，伊利诺伊州, 1986—2002

业务流程分析员 — 现金运转系统, 1992—2002
● 作为公司的专有现金流动系统问题专家，对超过2,300个内部合作伙伴提供支持，此系统用于每月1,100亿美元的客户委托资金的现金流动
● 在英国和美国的十个办公室培训过数百位员工
● 协调实施几十个系统增强措施，包括重要的新方案，让全国100多个地区实现支票印刷而不是之前的仅芝加哥一地
● 管理由七个数据录入员组成的队伍
信托费财务分析师 — 信托和金融服务费分部, 1990—1992
● 负责2,200万美元的月费收入和预测季度，年度的15种不同信托产品手续费收入
● 为获取目前、未来和过去的费用结果记录，与控制小组紧密合作建立综合的，易使用的数据库
资深金融分析师 — 信托和金融服务管理部, 1986—1990

教育背景

工商管理硕士，国际商务，美国迪保罗大学 – 芝加哥, 伊利诺伊州, 1991

理学学士, 金融学, 伊力诺依大学 – 香槟市 – 厄巴纳, 1984 




