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	Jack Keas
123 Godfrey Avenue, #2, Philadelphia,   PA 12345 (123) 555-1234     jkraus@hotmail.com

JOB OBJECTIVE

       Student Affairs Officer, Housing & Dining Services: Residential Programs

SUMMARY OF QUALIFICATIONS
□ 19 years as a professional educator with strengths in program development and administration.

□ Enthusiastic team leader and outstanding communicator, both one-to-one and before groups.

□ Creative in solving problems and maximizing resources. Computer literate.

EDUCATION

M.A., Educational Administration, Cornell University, NY, 1999

B.A., History, St. John’s College, Santa Fe, NM, 1989

PROGRAM ADMINISTRATION

      Philadelphia Unified School District

□ Developed new educational programs
□As teacher-in-Charge, supervised 45 teachers in principal’s absence and assisted in administrative decision-making and program development.

      □ Chaired ESL Advisory Committee comprised of parents, administrators, and teachers, which served as a forum for student issues.
TEACHING

Church Street School

· Currently teach basic college courses (English, history, and writing) to students, ages 18—50 and from diverse educational and cultural backgrounds.

WORK HISTORY

2007—present         Instructor          Church Street School, Philadelphia, CA

2005—2007           Guest Speaker      TXN Newsroom, Philadelphia, PA

1989—2007           Educator           Philadelphia Unified School District, Philadelphia, PA




	Jack Keas
123 Godfrey Avenue, #2, Philadelphia,   PA 12345 (123) 555-1234     jkraus@hotmail.com


	求职意向
         学生事务指导员（学校宿舍：住宿，饮食服务）
资质能力
□ 从事教育行业长达19年，专注于培训项目开发和行政管理
□ 富于激情的团队领导者，一对一交流和群体交流的杰出沟通者
□ 创造性地解决问题，最大化地利用资源，熟练操作电脑
教育背景

1999年 教育管理专业   硕士学位   康奈尔大学   纽约州

1989年 历史学专业     学士学位   圣约翰学院   新墨西哥州

行政管理

      Philadelphia Unified School District

□ 开发新的教育培训项目
□ 作为临时教务主管代替校长管理45名教师，协助教学项目的开发和决定的达成
□ 在由家长、行政人员、教师、学生组成的ESL咨询委员会担任主席，并将这一组织办成处理学生问题的论坛
教学方面
Church Street School

· 目前正在针对不同文化和教育背景18至50岁的学生教授大学课程（英语、历史和写作）

.

工作经历

2007年至今         辅导员               Church Street School, Philadelphia, CA

2005—2007           客座讲师             TXN Newsroom, Philadelphia, PA

1989—2007           教育工作者           Philadelphia Unified School District, Philadelphia, PA



	








